CONG TY TNHH SEACRET
CHUONG TRINH PAO TAO CO BAN

g ty”) va Nha Phan Phéi duoc hai bén ky két va ¢ hiéu lyc, Nha Phan Ph01 phai tham
"gia-v& hoan thanh Chuong Trinh Dao Tao Co Ban dugc SEACRET t6 chirc mién phi theo quy
dinh ctia Nghi dinh s6 40/2018/ND-CP cia Chinh phti ngay 12/3/2018 v& quén Iy hoat dong kinh
doanh theo phuong thirc da cip, duoc sira ddi, bd sung bai Nghi dinh 18/2023/ND-CP (“Nghi
dinh 40”). Nha Phan Phdi méi cia SEACRET (“Hoc vién”) tham gia Chuong Trinh Bao Tao Co
Bén duge SEACRET t6 chirc theo phuong thire dao tao tr xa (dao tao truc tuyén) nhu mo ta
dudi day.

PHAN 1. TRINH TU, THU TUC PAO TAO

Buwée 1. Ping nhip tai khoin hoc true tuyén

Sau khi nhan dugc thong bao cia SEACRET vé viéc Hop Pdng Tham Gia Ban Hang Da Céap
dwoc chip thuan va tham gia, hoan thanh Chuong trinh d4o tao co ban, Nha Phan Phéi st dung
tén ding nhap va mat khau d3 tao & budce dang ky Hop Pdng Tham Gia Ban Hang Pa Cip dé
tham gia vao Chuong Trinh Dao Tao Co Bén tryc tuyén cia SEACRET.

Duong link truy cép: https://www.seacret-vietham.vn/www/vi/vn/login/

Dé dang nhap, Nha Phan Phéi truy cap dudng link néu trén va dién ddy du thong tin tén ding
nhdp va mat khéu, nhép nut “dang nhap”.
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Tai khoan cia t6i - Bang nhap

B8 tuy ofip To Kodn SEACRET cda ban, wi ¥ing nidp 19n ngudn ding
va mat khAu cia ban va nhiip Dang nhdp.

e SEACRET

Sau khi ding nhap thanh cong, tai Trang chd, Nha Phan Phéi nhép vao nut “Hoc vién Pao tao
Seacret” dé truy cép vao Chuong trinh Pao tao co ban cua SEACRET.
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Déi voi truong hop Nha Phan Phéi 1a vo/chdng cing dang ky trong mot Hop Pong Tham Gia
Bén Hang Pa Cép dudi cting mot ma sb Nha Phan Phdi, Cong ty s& cung cAp cho Nha Phan Phébi
13 vo/chdng duong link va mot tai khoan doc 1ap dé dang nhap va tham gia Chuong Trinh Do
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Tao Co Ban. Céc thong tin nay s& duoc SEACRET giri dén dia chi email d& ding ky trén Hop
Déng.

Dudng link truy cép: http://training. seacret-vietnam.vn/login/index.php?enrolkey_skipsso=1

Dé ddng nhap, Nha Phan Phéi truy cip duong link néu trén va dién ddy du thong tin tén ding
nhap va mat khiu d3 duoc SEACRET cung chp va nhép vao nut “Ding nhap”.
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Ba co tai khoan

CHUONG TRINH BAO TAO CO ©  hoangthucchinh
BAN - CONG TY TNHH SEACRET

M Ll khodn

Ban quén tai khodn hoae mat khiu?

Lueu p: Céc Nha Phan Phdi déu phai tham gia va hoan thanh Chuong Trinh Pao Tao Co Ban dé
duoc cdp Thé Thanh Vién.

Nha Phan Phéi (“Hoc vién”) phai ty minh hoan thanh Chuong Trinh Pao Tao Co Ban ma khong
c6 sy giup d& tir ngudi khae. Hoc vién vi pham quy dinh nay sé& bi coi 13 vi pham Quy Téc Hoat
Dong va bi xtr ly theo quy dinh.

Bwéce 2. Hoe va kiém tra

a. Sau khi dang nh4p, méan hinh s& hién thi thong tin v& Chuong Trinh Pao Tao Co Ban. Hoc vién
s& nhip vao muc “Dao tao co ban Seacret” dé xem noi dung Chuong Trinh Pao Tao Co Bén.
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CHUONG TRINH DAO TAO CO BAN - CONG TY TNHH SEACRET

Céc khod hoc hién ¢

Chuong tinh dio tas oo bin ddnh cho bd
phitn phé mdi tham gio
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b. Chuong Trinh Pao Tao Co Ban tir xa ctia Cong ty bao gdm 03 muc chinh:
o Muc “Hb trg nguoi hoc” 1a hé théng hd trg Hoc vién twong téc trong qua trinh hoc;

e Muc “Ly thuyét va Kiém tra kién thirc” bao gdm cac ndi dung chinh ctia Chuong Trinh
Dao Tao Co Ban; va

e Muyc “Két thiic” ghi nhan ndi dung hoan thanh khoa hoc ctia Hoc vién.

@ Mot secure | balningseacret-vielnatnvn/ocse e Shifid =2 & a

Pdio tao co ban Seacret @ -

hhax e tid Cdc ko hoo cio tki B0 180 co biin Spocrot

N6i dung khéa hoc
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¢. Muc “Ly thuyét va Kiém tra kién thirc” bao gdm ndi dung v& Téng quan Chuong Trinh Pao
Tao Co Ban va co ché danh gia cting 05 hoc phén va bai kiém cudi khoa (nhuw mé td tai Phin
II - Ngi dung dao tgo - Chuwong Trinh Dao Tgo Co Ban tir xa).

Hoc vién c6 thé lya chon timg hoc phén dé hoc mot cach doc lap. Mdi hoc ph::in s€ duoc trinh
bay duéi dang slide.
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d. Thong tin ctia Pao Tao Vién duge ding tai & muc “Noi dung khéa hoc” dé Hoc Vién c6 thé
nam dugc thong tin ctia Pao Tao Vién trong qua trinh tham gia Chuong Trinh Pao Tao Co
Ban ctia Cong ty.

SEACRET

bdio tao co ban Seacret. 2.
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Crurong inh B ban danh ch han phéi mdi s i Seactel, Bay I mit chuong tinh 660 a0 cung cp cho
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Théng tin ddo tao visn
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e. P& dam bao thoi lwong dio tao va su tham gia ddy d ctia Hoc vién, phan mém tmg dung hoc
tir xa khong cho phép Hoc vién tua bai d& bo qua bit ky ndi dung nao trong Chuong Trinh
Pao Tao Co Ban va khong cho phép chuyén slide khi ndi dung dang duge giéi thidu. Chi sau
khi ndi dung gi6i thidu trong mét slide két thiic, Hoc vién méi ¢6 thé nhdp vao nat “Tiép” dé
chuyén sang trang tiép theo.
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Nagudi tham gia ban hang da cdp chi thife
hién cac hoat dong tiép thi, ban hang va
phéat trién mana ludi ban hang da cdp sau

khi dude cap Thé thanh vién,

@ Xuét trinh Thé thanh vien trudc khi gidi
thigu hodic tiép thi, ban hang

%

v
—4

TRACH NHIEM

@ Tuén thl hop ddng tham gia ban hang da
* B cdp va quy tac hoat dong cla doanh
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GIA BAN HANG
4 Cung cap théng tin day db, trung thyc kh
DA CA P aidi thidu vé doanh nghiép ban hang da l

% cap, hang hoa kinh doanh theo phudng

# thire da cdp, ké hoach tra thudng va quy
tac hoat dong cla doanh nghigp ban
hang da cap

(DIEU 41 NGH| DINH 40)
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Hoc vién c6 thé tam ngimg bai hoc bét cir khi ndo, hé théng s& ghi nhan thoi gian Hoc vién
dd hoc va ding & ndi dung d6. Khi Hoc vién tiép tuc viéc hoc vao lan k¢ ti€p, hé thong cho
phép Hoc vién dugce hoc ti€p cac ndi dung da tam ngung trude do.

Trong sudt qud trinh hoc, Hoc vién c6 thé dat cau hoi, trao ddi cac thic méc véi Dao tao vién
thong qua h¢ thong tuong tac clia Chuong Trinh Dao Tao Co Bén (Chi tiét tai Phan IV).

Pé dam bao Hoc vién c¢6 thé ndm o duoc ndi dung ctia cac hoc phén, trong qua trinh hoc, hé
thong s€ ho trg Hoc vién 0n bai bang cach dét cac cau hoi 6n tdp dé Hoc vién tu tra 101 va co
huéng dan dap 4n dbi vai mdi cau hoi.

tht ca cdc cdu hoi, thic mic duge Pao Tao Vién giai dép thong qua viéc hién thi ndi du

Hé théng c6 tinh néng ra soét va dam bao Hoc Vién phai hoan thanh tit ca cic Hoc phan v
)\
canh béo “Han ché”. A

Sau khi tit ca cac cdu h01 thiic mic cta Hoc Vién duoc giai dap, ddng thoi Pao Tao Vién Xde)
nhén cac cau héi, thac mic ctia Hoc Vién da duge Pao Tao Vién giai dap va Hoc Vién khér
con ciu hoi, thic mic ndo thi Hoc Vién méi dugce tham gia 1am bai kiém tra. g



Kiém tra kién thic

Hanché  Khéng thé truy cap téi khi Céc céu héi cia

anh chi dé dwoc do Tao Viéen giai dép

Ngoai ra, dé ddm bao Hoc vién d& ndm rd ndi dung bai hoc va di duge giai dap toan bd cic cau

hoi, thdc méc tir Dao Tao Vién trude khi 1am bai ki€m tra, hé thong s& hién thi cac thong bdo

nhu sau:

e Ban dd hoan thanh toan b cac hoc phan ctia chuong trinh dao tao co ban va du diéu
kién @€ lam bai kiém tra.

e Bing viéc nhan nit "Bét dau lam bai" dudi déy, ban xac nhén ring moi thic mic cia
ban da dugc Dao tao vién giai dap.

e Ncu con thic mdc, vui long vao muc "Ho tro nguoi hoc" dé Pao tao vién tiép tuc giai dap.

SEACRET

Pdio tao co ban Seacret
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Kiém tra kien thie
1.8an d& hobn thanh todin bd cae hee phin clia chuong mnh dao teo co bin v dd didu Xign d& 1am bai kiém tra.
2.Bing vigc nhin nit "85t dlu lem bal dudi diy, ban xée nhin ring mei thic mic clio ban dd dugc Blto tao vién gisi dép.
3.Méu con thie mie, wi Bng viso myc H3 o nguli hoo d Bao tgo vign tip tue gidi dap.
D thi sdn sing Ide Thir bay, 1 Théng hoi 2020, 208 AM
Thivi gion i bt 30 phit
Céich tinh diém: Lin du ton dat baT kiém tra

Bt tdu b bal

j. Bai kiém tra d4nh gia duoc thiét ké duéi dang cau hoi tric nghiém bao gém 20 cau. Hoc vién
phai tra 161 dung it nhat 70% sb céu hoi trong toan bo bai kiém tra s& duge tinh 12 dat. Trudng
hop khong dat, Hoc vién duge phép phai lam lai bai ki€m tra cho dén khi dat.

k. Sau khi hoan thanh ndi dung bai kiém tra, hé thong s& ghi nhan két qua kiém tra ctia Hoc vién
dat hay khong dat.




So lugce bai kifm tra dé lam

tan tm bl Trang théi
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D0 ntp bai vio Thi s0u 21 Thang hal 2020, 1124 AWM

Phin hdi

Chuia ming Anhfehi dé thi dat

Phan héi chung

LAn ddu tién dat bai kim tra: 17,00 / 20,00.

Chiic mimg Anhfchi da thi dat

Ban da vuet qua hist thi, vi khdng cdn thi thém #An nde nia.

Quiary lai khda hoc

1. Hoc vién c6 thé vao muc “Két thuc” dé xem Xac nhan hoan thanh Chuong Trinh Dao Tao Co
Ban Tryc Tuyén ctia minh véi toan bd thong tin vé: Ho tén, mé s6 Nha Phan Phdi, thoi gian
hoan thanh dao tao, thoi Iugng dao tao va céch thire dao tao, va tén Pao Tao Vién.

Hb trg' nguréi hoc

Ly thuyét v Kiém tra kién thire

Két thiic

XAC NHAN HOAN THANH |
CHUGNG TRINH DAO TAO CO BAN TRUC TUYEN

Ong/Ba; NGUYEN TH| LE LAN
Ma s NPP: 7096933

Cach thitc dao tao: Tryc tuyén

Thai lugng dao tao: 08 tigng
Thoi gian hoan thanh dao tao: 30/10/2024
Pao tao vién: Hoang Thic Chinh

m.Bén canh d6, Cong ty s& cdp X4c nhan hoan thanh Chuong Trinh Dao Tao Co Ban bing ban
gidy (c6 con d4u va chit ky ctia dai dién Cong ty) giti cho Hoc Vién theo thong tin dia chi da
cung cép tai Hop Ddng Tham Gia Ban Hang Pa Cép.

n. Sau khi hoan thanh do tao co ban, Hoc vién tai Ban cam két (theo MAu sb 13 tai phu luc ban
hanh kém theo Nghj dinh 40/2018/ND-CP) tai muc “Két thiic” va dién thong tin, sau dé giri

vé Cong ty.

0. Sau khi nhan duge Ban cam két cia Nha Phan Phéi, Cong ty s& cAp Thé Thanh Vién cho Nha

Phén Phéi.
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PHAN II. NQI DUNG PAO TAO

Thoi lwgng va ndi dung dao tao co ban tir xa thé hién trong bang dudi day:

THOI

HOC PHAN NOI DUNG LUONG
(Ude lwgng)

Tdng quan Chwong trinh ddo tao co ban va co ché danh gia

Hoc phén 1 Phép luat Viét Nam vé ban hang da cp 140 phut
Hoc phén 2 Chudn muc dao dirc trong hoat dong ban hang da cip 60 phut

Hoc phan 3 Hop Pdng Tham Gia Ban Hang Pa Cép 60 phut

Hoc phan 4 Quy T#c Hoat Dong 120 phut
Hoc phan 5 Ké Hoach Tra Thudng 100 phut
Bai kiém tra danh gia mitc do hoan thanh noi dung va thoi lugng Chuong

trinh dao tao co ban 30 phat

(Du6i dang cdu hoi tréic nghiém)

Ghi cht: Thoi lwong néu trén 1a thoi gian wéce lugng clia mdi hoc phan. Thi gian thue t s8
phu thudc vao dudng truyén internet tuy nhién tong thoi gian hoc thuc & luén dam bao tdi
thiéu 08 gid (khong bao gdm thai gian bj 161 dudng truyén).

PHAN ITI. GHI NHAN VA LUU TRU KET QUA PAO TAO

Toan bo thong tin v& két qua dao tao duge hé thdng ghi nhan, luu trit theo quy dinh ctia Nghi
dinh 40. Hé thdng c6 tinh ning truy xuét cac thong tin thanh file excel voi ddy da cac théng tin
nhu: Ho va tén, M4 sé Nha Phan Phdi, thoi gian ddo tao, cach thirc dao tao va két quéa dao tao.
Toan b thong tin nay s& duge Cong ty 1ap thanh danh séch, in ra, d6ng ddu va luu trit theo quy
dinh ctia phap luét.

| s HoTén MisSNPP | Dignthogi | Tinh/Thinhphd |DidmMiémtiakiénthi]  Kétquikiémin Knda hoc hodn thinh | Tién d3 diotao|Hinh thirc dio tao|
It Cao Thi DiémPhang GRSTIE[0N0I75  [HoChiMinh |10 {Da hodn thinh (due diém dat) [3mm1 516 Tre tuyén
l2 14 Thitthung SORETa[008418119  INghedn 170 [ hoan thinh (due diém dat) |1L4/2021 616 Tt tuyén
B [MaiThiThubinh 1286384[0034795658.  RBac Nin 11120 1D hodn thanh duge didm dat) [251022020 616 T tuyén

PHAN IV. PAM BAO TiNH TUONG TAC CUA CHUONG TRINH DAO TAO CO BAN

a. Toan bd qua trinh tuong tac, hoi dap gitta Hoc vién va Bao tao vién s& dugc thyuc hién thong
qua va ghi nhén tai h¢ thong twong tac ctia Chuong Trinh Dao Tao Co Ban tir xa.

b. Hé théng cho phép Hoc vién c6 thé dit cau héi c6 lien quan dén ndi dung dao tao tai phan
“HJ tro nguoi hoc”
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Hb trer ngudi hoc Ly thuyét v&1 Kiém tra kién thie

Ba hodn thanty

¢. Hoc vién ¢6 the glri cau hoi cho Dao tao vién bang cach dién ndi dung cau héi vao muc “gri
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d. Céc clu hoi sau khi ding duge luu vao hé thong tuwong tac. Chi cé tai khoan cua Dao tao vi
méi duge phép theo ddi va tra 101 cac ciu h01 ctia Hoc vién tai muc “Hb tro ngudi hoc”.
thdng tuong tac s& ghi nhan cac thong tin vé&: Tén ngudi hoi, noi dung va thoi gian guri cﬁg
hoi va ghi nhan viéc Dao tao vién tra 10i d6i v6i timg cau hoi. /o

e. Céc cau héi cia Hoc vién s& duoc tra 101 trong ngdy d6i véi cac cau hoi trong gio lam V
(tir 8h30 dén 17h30 thir 2 dén tha 6 hang tudn, trir ngdy nghi, ngay 18) va tra 101 mudn rhat
vao ngay hdm sau ddi véi cac ciu hoi ngoai thoi gian trén.
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f. Luuy: chi khi cdc cau héi ctia Hoc vién d8 duge Pao Tao Vién tra 161 hét va Pao Tao Vién
phéi phan hoi xdc nhan Hoc Vién khéng con thidc méac nao thi hé thong méi cho phép Hoc
Vién lam bai ki€ém tra cubi khoa.
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