CONG TY
TNHH
SEACRE1
s .[\\.‘B
r -\\\\“ ,
‘iﬁgﬁ: ong Tham Gia Ban Hang Pa Cap gilta Cong ty TNHH SEACRET (“SEACRET”
hodc “Céng ty”) va Nha Phan Phdi dugc hai bén ky két va co higu luc, Nha Phan Phoi phai tham
gia Chuong Trinh Pao Tao Co Ban duge SEACRET t6 chitc mién phi theo quy dinh ctia Nghi
dinh s6 40/2018/ND-CP cua Chinh pht ngdy 12/03/2018 vé& quan 1y hoat dong kinh doanh theo
phuong thirc da cép (“Nghi dinh 40/2018/ND-CP”). Nha Phan Phéi méi cia SEACRET (“Hoc
vién”) co thé lua chon mot trong hai hinh thirc dao tao da duge SEACRET ding ky v6i co quan
c6 thdm quyén, gdm: Dao tao tir xa va Pao tao truc tiép.

CONG TY TNHH SEACRET
CHUONG TRINH PAO TAO CO BAN
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A. CHUONG TRINH PAO TAO CO BAN TU XA
(“PAO TAO TRUC TUYEN”)

Chuong Trinh Pao Tao Co Ban duéi hinh thic dao tao tryc tuyén s& dugc truyén dat t6i cac Hoc
vién theo quy dinh cua Nghi dinh 40/2018/ND-CP.

PHAN 1. TRINH TU, THU TUC PAO TAO

Budée 1. CAp tai khoan hoc trye tuyén

Sau khi Hop Dong Tham Gia Ban Hang Pa Cép gitta SEACRET va Nha Phan Phéi duoc hai
bén ky két va co hiéu luc, Cong ty s& cung cp dudng link truy cdp Chuong Trinh Dao Tao Co
Ban danh cho Nha Phan Phéi kém theo tén ding nhap va mat khéu.

Déi véi trudng hop cac Nha Phan Phéi 1a vo/chdng cung ding ky trong mét Hop Pong Tham
Gia Ban Hang Da Cép dudi ciing mot ma sé Nha Phén Phéi, ngoai viée cip cho Nha Phan Phéi
la nguoi ding chinh Hop dong duong link va tai khoan dé hoc nhu trén, thi Cong ty s& cung cip
cho Nha Phan Phéi 1a vo/chdng dudmg link va mot tai khoan doc 1ap dé déng nhép va tham gia
Chuong Trinh Pao Tao Co Ban. Ca hai Nha Phén Phoi nay d&u phai tham gia va hoan thanh
Chuong Trinh DPao Tao Co Ban dé€ duge cap Theé Thanh Vién.

a. Déivéi Nha Phan Phoi ld ngwoi dieng chinh Hop dong:

o Puong link truy cdp: https://www.seacret-vietnam.vn/www/vi/vn/login/

e Cdc budc ding nhdp:

Dé ding nhap, Nha Phan Phéi truy cép duong link néu trén va dién dAy du thong tin tén dang
nhép va mét khiu da duge Cong ty cung cip va nhép nut “déng nhép”.

8 seacret-vietnamun/vave/vifvn/login

1 VIETNAM [ VIETNAMESE » RAOANG NHAP | L HO TRU
VE SEACRET SAN PHAM GO HOEKINH DOANH TIN TUC
Tai khoan ciia 101 - Dang nhap
Dé Iy T khoan SEACRET ciia ban, vui 16ng nhap 166 nguts ding

v mal khau cia ban v nhidp Bang nhdp
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Sau khi ding nhap thanh cong, tai Trang chi Hé théng vin phong ctia Nha Phan Phdi, Nha
Phan Phéi nhp vao nat “Hoc vién Dao tao Seacret” dé truy cép vao Chuong trinh Pao tao
co ban cia SEACRET.
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b. DJivdi vo/chdng ciia Nha Phin Phoi dieng chinh Hop dong:

o Pudng link truy cdp:

http://training seacret-vietnam. vivlogin/index . php?enrolkey skipsso=1

e Cac budc dang nhdp:

Pé dang nhap, Nha Phén Phéi truy cdp duong link néu trén vi dién dy 0 thong tin tén ding
nhdp va mat khiu da duge Cong ty cung cip va nhap vao nit “Déng nhép”.
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Hoc vién phai ty hoan thanh Chuong Trinh Pdo Tao Co Bén ma khong co6 su giup do tir ngudi
khac. Hoc vién vi pham quy dinh nay s& bi coi la vi pham Quy Téc Hoat Pong va bi xit Iy theo
quy dinh.
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Buwdce 2. Hoe va kiém tra

a. Sau khi dang nhdp, méan hinh s& hién thi théng tin vé Chuong Trinh Pao Tao Co Ban. Hoc vién
s& nhép vao myc “Dao tao co ban Seacret” dé xem ndi dung Chuong Trinh Dao Tao Co Ban,

ing seacret-vintram
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b. Chuong Trinh Pao Tao Co Ban tlr xa ctia Cong ty bao gdm 03 muyc chinh:
e Muc “H3 tro ngudi hoc” 12 hé théng hd tro Hoc vién tuong tac trong qua trinh hoc;

o Muyc “Ly thuyét va Kidm tra kién thirc” bao gbm cdc ndi dung chinh ciia Chuong Trinh
Dao Tao Co Ban; va

o Muc “Ké&t thuc” ghi nhan ndi dung hoan thanh khéa hoc ctia Hoc vién.

bdio tao co ban Seqcret

Fstr e Lol S0 khed oo ol R Floeo tat oo B Sehe ot

£

Wi dung khda hoe

fioh 500 tan co Ban aiash chae M
< YEng kD s sy

P phds i theam

whn
NES ot BEarh Lo B

Hén trinhhige
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¢. Muc “Ly thuyét va Kiém tra kién thiic” bao gdm néi dung vé Tdng quan Chuong Trinh Dao
Tao Co Ban va co ché danh gia cung 05 hoc phan va bai ki€m cudi khoa (rfur mé ta tai Phin
II - Ngi dung dao tgo - Chwong Trinh Daoe Tgo Co Ban tir xa).
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Hoc vién ¢6 thé lua chon tirng hoc ph?m dé hoc mdt cach doe lap. Mbi hoe phan s& duoc trinh
bay dwdi dang slide.
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d. Dé dam bao thoi lugng dao tao va sy tham gia déy du cna Hoc vién, ph?m mém ‘g dung hoc
tir xa khéng cho phép Hoc vién tua bai dé bo qua bét ky ndi dung ndo trong Chwong Trinh
bio Tao Co Ban va khong cho phép chuyén slide khi ndi dung dang duge gidi thiéu. Chi sau
khi n6i dung gi6i thiéu trong mét slide két thiic, Hoc vién mdi c6 thé nhip vao nit “Tiép” dé
chuyén sang trang tiép theo.

Ngudi tham oia ban nang da cap ol thue

nar cac noal déng tdp the ban himg va
ohat tridn g b Dan hang da cap sau
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g Tahn th Ko déng thans gia ban hano da
nghisin.

CEMEU A1 Mk DINH 407

e. Hoc vién c6 thé tam ngimg bai hoc bét ¢ khi nao, hé théng s& ghi nhin thoi gian Hoc vién
da hoc va dirmg & ndi dung do. Khi Hoe vién tiép tuc vige hoc vao 1an ké ti€p, hé thdong cho
phép Hoc vién duge hoc tiép cde ndi dung da tam ngung trudce do.
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f. Trong sudt qua trinh hoc, Hoc vién ¢ thé dat cau hoi, trao ddi cdc thic mic véi Pao tao vién
thong qua hé thong tuong tac ciia Chuong Trinh Dao Tao Co Ban (Chi tiét tgi Phin IV).

g, Pé dam bao Hoc vién ¢6 thé nim r5 duge ndi dung cta cac hoc phén, trong qué trinh hoc, hé
thdng s& hd trg Hoc vién 6n bai b?mg cach dat céc cdu hoi 6n tap dé Hoc vién tu tra 11 va ¢6
huéng dan déap an dbi v6i mdi cau hoi,

h. Khi hoc hét toan bd 05 hoc phﬁn, Hoc vién mdi duge lam bai kiém tra cubi khéa, hé théng s&
khéng cho phép Hoc vién lam bai kiém tra khi chua hoan thanh d?iy di cac ndi dung tai cac
hoc phin théng qua viée hién thi ndi dung canh bao “Han ché” va khéng thé truy cép cho t6i
khi céc hoc phin dwge hoan thanh ddy do.

30 tros fidn thire

Hunché  Khéng thé lay oip téi ki

o phén Phip lugt Vigt Nam vé ban héing da edp hoan
thanh
o phén Chudn mipc dao divc trong hogt dong bén
hiing da cap hodin thénh
°  phén Hop Bong Tham Gia Ban Hang Ba Cép hoan

thanh
o phiin Quy Tée Hoat Béng hoon thans
o phin Ké Hoach Tra thirdng hoan thinh

i. Dé dam bao Hoc vién di ndm 18 ndi dung bai hoc va di duoc giai dap toan bd cac ciu hoi,
thdc méc tir Dao Tao Vién trudce khi lam bat kiém tra, hé thong s& hién thi cac théng bao nhu
sau;

e Ban d4 hoan thanh todn bd céc hoc phin cia chwong trinh dio tao co ban va da didu
kién d€ lam bai kiém tra.

e Bing viéc nhan nit "Bat dau lam bai" dudi ddy, ban xdc nhén ring moi thac méc cia
ban da dugc Dao tao vién giai dap.

e N&éucon thdc méc, vui long vao muc "Ho trg ngudi hoe” d€ Péo tao vién tiép tuc giai dap.

Péio tao co ban Seacret
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j. Baikiém tra danh gia dugc thiét ké dudi dang cau hoi triic nghiém bao gdm 20 cau. Hoc vién
phai tra 101 ding it nhat 70% so cédu hoi trong toan bd bai kiém tra s& duoc tinh la dat. Truong
hop khong dat, Hoc vién duge phép phai 1am lai bai kiém tra cho dén khi dat.

k. Sau khi hoan thanh ndi dung bai kiém tra, hé théng s& ghi nhan két qua kiém tra ctia Hoc vién
dat hay khong dat.

So lwoc bai kiém tra da lam

Lan Kimn bai Trang thai piém [ 20,00 Xemn lal Phiin hoi

1 D1 kdt thie 1700 Xom lai Chile ming Anhfchidé thi dat
B ndp blivde T s, 21 Thang bal 2020, 124 A4

L&n dAu tién dat bai kiém tra: 17,00 / 20,00.
Phan héi chung

Chtie masg Anhfehi da thi dat

Ban i aret guo D thi, va kbdng edn thi thém 1n etie noa.

Guay lai khaa hoo

1. Hoc vién c6 thé vao muc “Két thic” dé xem chu‘ng chi xac nhén hoan thanh Chu'cng Trinh

Pao Tao Co Ban ctia minh véi toan bd thong tin vé: Ho tén, ma sé Nha Phan Phéi, thoi gian / > 7
dao tao va cach thirc dao tao. t 4

SEACIRE T

MINERALS FROM THE DEAD S

, XAC NHAN HOAN THANH
CHUGNG TRINH DAO TAO CO BAN TRUC TUYEN

Ma s& NPP;
Cach thic dao tao:
Thoa glan hoan thanh dao tao;

m. Sau khi hoan thanh dao tao co ban, Hoc vién tai Ban cam két (theo Mau s6 13 tai phu luc
ban hanh kém theo Nghi dinh 40/2018/ND-CP) tai muc “Két thic” va dién thong tin, sau
d6 giri vé Cong ty.

n. Sau khi nhén duge Ban cam két ciia Nha Phén Phéi, Cong ty s€ cép Thé Thanh Vién cho
Nha Phén Phdi.



PHAN II. NOI DUNG PAO TAO

Thoi lugng va ndi dung dio tao co ban tir xa thé hién trong bang dudi day:

Téng quan Chuong trinh dao tao co ban va co ché danh gia

Hoc phin 1 Phép ludt Viét Nam vé& ban hang da cép 140 phut
Hoc phén 2 Chudn mue dao dire trong hoat déng ban hang da cép 60 phit
Hoc phén 3 Hop Péng Tham Gia Ban Hang Pa Cép 60 phut
Hoc phan 4 Quy Thc Hoat Péng 120 phiit
Hoc phdn 5 K& Hoach Tra Thudng 100 phut
Bai kiém tra danh gia mirc d0 hoan thanh ndi dung va thoi lugng Chuong

trinh dao tao co ban 30 phut
(Duéi dang céu hoi trde nghiém)

Ghi chi: Thoi lugng néu trén 1a thod gian wée lugng ctia mdi hoc phin. Thoi gian thyc té s8

phu thude vio dudmg truyén internet.

PHAN III. GHI NHAN VA LUU TRU KET QUA PAO TAO

Toan bd thong tin v& két qua dao tao duoc hé théng ghi nhan, luu el theo quy dinh cia Nghi
dinh 40/2018/NB-CP. Hé théng c6 tinh ning truy xudt cic théng tin thanh file excel véi ddy du
cée théng tin bao gdm: Ho Tén, ma 56 Nha Phan Phéi, s chting minh nhén dén hodc cin cude
cong dan hodc ho chiéu, dién thoai di dong, tinh/thanh phé, diém kiém tra kién thic, két qua
kiém tra, thoi gian hoan thanh dao tao, hinh thirc dao tao, tén Pao tao vién. Toan bd thong tin
ndy s& duge Cong ty 1ap thanh danh sach, in ra, dong déu va luu trit theo quy dinh cta phap luét.
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dhotaa  diotze Biatgo vidn

'6/6  Tryctuyén Dao tgo vién Seacret
'6/6  Trye tuyén  Dao 1o vien Seacrst

'6f6  Tryre wuyén Dao 1o vign Seacret

PHAN IV. PAM BAO TiNH TUONG TAC CUA CHUONG TRINH PAO TAO CO BAN

a. Toan bd qua trinh tuong téc, hdi dap gitta Hoe vién va Dao tao vién s€ duge thye hién théng
qua va ghi nhén tai hé¢ thong tuong tac ciia Chwong Trinh Dao Tao Co Ban tir xa.

b. Hé théng cho phép Hoc vién co thé dat cau hoi co lidn quan dén ndi dung dao tao tai ph?m

“Ho tre ngudi hoc”
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d. Cac cu hoi sau khi dang dugc leu vao hé thong tuong tac. Dao tao vién s€ theo ddi cac céu

€,

hoi ctia Hoe vién tai muc “Hb tro ngudi hoe”. Hé thing twong tac s& ghi nhén céc thong tin
vé&: Tén ngudi héi, ndi dung va thai gian giri cau hoi va ghi nhan viée Pao tao vién tra 167 dbi
v&i timg cau hai.

Céc cau hoi ctia Hoc vién s8 dugc tra 16 trong ngdy dbi véi cée cau hoi trong gior lam vide
(tir 8h30 dén 17030 thir 2 dén thir 6 hang tudn, trir ngdy nghi, ngdy 18) va trd 101 mudn nhit
vao ngay hém sau ddi v6i céc cdu hoi ngoai thoi gian trén.
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B. CHUONG TRINH PAO TAO CU BAN TRUC TIEP

Chuong Trinh Dao Tao Co Ban duéi hinh thite dio tao true tiép s& duoc truyén dat t6i cac Hoc
vién théng qua cac Dao tao vién duge SEACRET chi dinh theo quy dinh ciia Nghi dinh sb
40/2018/ND-CP.

PHAN I. TRINH TU, THU TUC PAO TAO

Budve 1: Sau khi Hop Pdng Tham Gia Ban Hang Da Cép duge Nha Phan Phéi va SEACRET ky
két va 6 hiéu lyc, Nha Phén Phéi (“Hoe vién”) c6 thé diang ky tham gia Chuong Trinh Pao Tao
Co Ban trye tiép theo lich td chire dinh ky cua SEACRET bang cach dang ky truc tiép véi nhan
vién. Lich t& chiic dwgc niém yét cong khai tai try s¢ chinh, chi nhanh, vin phong dai dién, dia
diém kinh doanh hosic théng bo qua website cia SEACRET.

Bude 2: SEACRET lap Danh sach Hoc vién tham gla hoc va tién hanh d1em danh déi voi nhing
Hoc vién dén 16p hoe. Trude khi vao 16p hoe, Hoc vién s& dugc yéu céu ky tén vao Danh séch
Hoc vién dé x4c nhén vé viéc tham gia hoc.

Buwée 3: Hoc vién tham gia hoc va lam bai kiém tra

- Céc ndi dung dao tao duge thue hién 1an luot theo thit tu néu tai Phén II - Chuong Trinh Dao

Tao Co Ban Tryc Tiép. Trong qué trinh hoc, Hoc vién va Pao tao vién ¢6 thé tuong tac thong

- qua viée dit cau héi, tinh hubng gia dinh... Pao tao vién s& truc tiép tra 101 nhitng cdu hoi
ctia Hoc vién.

- Hoc vién tham gia qé"ly da thai lugng etia Chwong Trinh Pao Tao Co Ban méi da diéu kién
tham gia lam bai kiém tra danh gia mic do hoan thanh dao tao.

- Sau khi két thac cac ndi dung ddo tao, Hoc vién duge yéu cdu tham gia 1am bai kiém tra danh
gid mirc 49 hoan thanh ndi dung va thoi lugng Chuong Trinh Pao Tao Co Ban dudi hinh thire
bai kiém tra gbm hai muoi (20) cdu hoi tréc nghiém trong thoi gian 30 phit.

- Hoc vién phai tra loi ding 70% cdu hoi trd 1én duge coi 1a hoan thanh Chuong Trinh Dao
Tao Co Ban. Trong trudmg hep kiém tra lan thi nhét khéng dat, Hoc vién duge tham gia lam
lai bai kiém tra ngay sau bai kiém tra lin tht nhét hodc tham gia lam lai bai kiém tra cung
céc khoa hoc khéc cho dén khi dat.

- Pidm bai kiém tra s& duge ghi vao Danh sich Hoc vién tham gia hoc. Két qua kiém tra duoc luu
trit va lam co s cap Theé Thanh Vién.
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Bude 4: Hoc vién o két qua kiém tra xép loai dat s& duoc cAp xdc nhan hoan thanh chuong trinh
ddo tao co ban ciing M&u s6 13 tai phu luc ban hanh kém theo Nghi Dinh 40/2018/ND-CP dé
dién diy d théng tin va ky ngay tai lop hoc.

Buée 5: Nhan vién SEACRET chuyén tht ca tai ligu cua 16p hoc (bao gdm: phiéu diém danh va
tt ca céc bai kiém tra dugce xép loai dat) v& try s&, chi nhanh dé huu trit.

Toan b tai liéu lién quan dén hoat déng dao tao theo Chuorng Trinh Bao Tao Co Béan theo quy
dinh ctia Nghi Dinh 40/2018/ND-CP ctia mdi Hoc vién (bao gdm: Tén ‘Chuong Trinh Dao Tao
Co Ban, thoi gian dién ra, tén Dao tao vién tham gia ddo tao, dia diém tb chirc, mic d6 tham gia
va hoan thanh dao tao, ban cam két va thé thanh vién) duge SEACRET luu trit bang ban gidy
hozc bang dif lidu dién ti trong hé théng cong nghé thong tin ciia SEACRET.

Liru ¥: Vo/chdng cia Nha Phan Phéi khi cling ky Hop Pdng Tham Gia Ban Hang Pa Clp déu
phai hoén thanh Chuong Trinh Dao Tao Co Ban theo quy dinh phap luat.

PHAN IL. NQI DUNG PAO TAO

Thoi lwong va ndi dung dao tao co ban tryce tiép thé hién trong bang dudi day:

Tdng quan Chuong trinh do tao co ban va Co ché danh gid

Hoc phén | Phap luét Viét Nam vé ban hang da cép 140 phut

Hoc phén 2 Chuan muc dao dirc trong hoat ddng ban hang da cép 60 phit

Hoc phén 3 Hop Déng Tham Gia Ban Hang Da C:?ip 60 phit N
Hoc phé"m 4 Quy tic hoat dong 120 phit

Hoc ph;‘in 5 Ké hoach tra thudng 100 phit

Bai kiém tra danh gid mac d¢ hoan thanh ndi dung va thai lugng Chuong trinh

dao tao co ban 30 phut

(Duéi dang cau héi tric nghiém)
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